Copyright and Fair Use Guidelines
Summary
1. Printed Materials for Whole Class Use (no more than one copy per student)

Each copy must contain a notice of copyright

· Approximate guidelines for acceptable length of materials:

        Poems less than 250 words

        Articles, stories, or essays less than 2500 words

        One chart, picture, diagram, graph, cartoon, or         picture per book or periodical issue

· The copying must be for one course in the school only

· No more than one short poem, article, story, essay, or two excerpts per author per term (this rule doesn’t apply to current newspapers and periodicals)

· This copying cannot be used to replace or create textbooks or anthologies

· Copying of the same item cannot be repeated by the same teacher each term; if this is happening the user must legally purchase copies of the material

· “Consumable materials” like workbooks and standardized tests may not be copied or reproduced (unless they are labeled “reproducible”)

2. Printed Materials (1 copy)for Teacher Use

· A chapter from a book

· An article from a periodical

· One chart, picture, diagram, graph, cartoon, or picture per book or periodical issue

3. Printed Materials (3 copies) for Replacement Use

· Portions of a work

· An entire work

· An entire work if “the existing format in which a work is stored has become obsolete”

4. Video (Legally Obtained/Purchased) for Classroom Use

· The video must be shown for instructional purposes & be directly related to the curriculum

· Teachers can use legally purchased or rented videotapes, DVDs, and laser discs for instructional purposes in the classroom or other space devoted to instruction (like the library) without restrictions on length or multiple uses



· These may be copied for archival purposes or to replace lost or damaged copies 

· They may not be shown as part of a public performance to an audience not confined to students and not directly related to educational instruction, such as a sporting event or a parents’ night

5. Video (Portions) for Educational Use

· 10% or 3 minutes, whichever is less

· Proper attribution and credit must be noted for all copyrighted works
6. Illustrations and Photographs for Educational Use

· Entire single works may be used but no more than 5 images by an artist

· From a collection, not more than 15 images, or 10%, whichever is less
7. Music (Portions) for Educational Use

· Up to 10% of a copyrighted musical

· composition may be reproduced, performed, and displayed as part of a multimedia project for education purposes

· Sometimes cited as a maximum length of 30 seconds
8. Internet Text, Images, and Sound for Educational Use

· The same restrictions as printed text, recorded sounds, and images as described earlier
Adapted from Kathy Schrock, http://nausetschools.org/pdf/fairuse_slides.pdf
